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URGENT – CONFIDENTIAL


FAMILY SAFETY MEETING REFERRAL FORM - GUIDELINES FOR REFERRING
IMPORTANT: Once you have identified that a victim is at risk, you will need to fill out the Domestic Violence Risk Assessment Form to help you determine the risk level. If you determine that the victim is at high, imminent risk, complete the Family Safety Meeting Referral Form and securely email both to the Officer in Charge of the Family Investigation Section of your Police Local Service Area. In country regions securely email to the Officer in Charge, CIB.
Family Safety Meeting referrals should include as much information as possible. 
The Family Safety Framework Referral Form should contain as much written documentation as is reasonably available regarding:

· identifying details (names, dobs, addresses, contact phone numbers for all individuals on the referral)
· the nature of safety concerns
· elaborate on presenting high risk indicators (*as per Domestic Violence Risk Assessment Form). For example: 
· if offender and/or victim has drug & alcohol or mental health issues identified in assessment, please describe.

·  if offender has access to weapons, provide any additional documentation regarding what kind of weapon/s, where weapon is kept, whose weapon does offender has access to?

· Any relevant agency involvement and support, and
· Recent safety planning - including immediate support prior to case being considered at Family Safety Meeting 
· An account of recent domestic violence assaults and incidents should be provided as part of the referral (under ‘Reasons for Referral’).


ADDITIONAL RISK INDICATORS - ABORIGINAL COMMUNITIES
Use the FSF Referral Form (under ‘Background and Risk Issues’) to also document the following risk indicators if currently impacting on the safety of victims:

· Is there family feuding?
· Is there wrong skin relationship?
· Is there pay back violence/issues?
· Is there possessive, controlling behaviour and ‘jealousing’?
· Is the victim being prevented from participating in cultural ceremony?
· Is the victim worried about the offender’s imminent release from prison?
· Has the victim been deprived of their liberty/held against their will, possibly in an isolated location?

· Has the offender used weapons such as rocks, nulla nullas, fire sticks, digging sticks, clubs or metal bars in the recent incident?

· Does the victim live on a homeland – ie isolated location?

· Is the victim living with the offender’s family – not on her country?
ATTENTION: 
OFFICER IN CHARGE OF FAMILY VIOLENCE INVESTIGATION SECTION
	FAMILY SAFETY MEETING REFERRAL FORM
	DATE: 

	VICTIM

	NAME
	
	DATE OF BIRTH
	

	ADDRESS 
	
	PHONE NO
	

	NESB / ATSI*
	YES / NO
	IF YES, PLEASE SPECIFY
(e.g. language group/s)
	

	OFFENDER

	NAME
	
	DATE OF BIRTH
	

	ADDRESS 
	
	PHONE NO
	

	NESB / ATSI*
	YES / NO
	IF YES, PLEASE SPECIFY
(e.g. language group/s)
	

	CHILDREN

	NAME
	
	DATE OF BIRTH
	

	NAME
	
	DATE OF BIRTH
	

	NAME
	
	DATE OF BIRTH
	

	ADDRESS
	

	OTHER HOUSEHOLD MEMBERS

	NAME
	
	DATE OF BIRTH
	

	ADDRESS 
	
	PHONE NO
	

	RISK ASSESSMENT SCORE 
Attach completed FSF Risk Assessment Form.
	
	DATE OF ASSESSMENT
	

	REASONS FOR REFERRAL 
Include documentation of recent domestic violence assaults & incidents. If in your professional judgement, a victim is high risk despite a score lower than 45, include clear reasons why you believe this to be the case. 

	

	Is the person referred aware of the FSM referral? 
	YES / NO

	Has consent been given for referral? 
	YES / NO

	If not, why not?
	

	BACKGROUND AND RISK ISSUES

	

	Has a Cultural Consultant been involved in the assessment process? 
	YES / NO / NOT REQUIRED

	Has a Disability Consultant been involved in the assessment process? 
	YES / NO / NOT REQUIRED

	Child protection notification made
	YES / NO
	Notification made by
	(name)
	On
	(time & date)

	REFERRING WORKER

	NAME
	
	AGENCY
	

	TELEPHONE
	
	MOBILE
	

	ADDRESS
	
	EMAIL
	

	* Non-English speaking background / Aboriginal or Torres Strait Islander


DISCLAIMER: “The information contained in this email is confidential and may also be the subject of legal, professional privilege or public interest immunity. If you are not the intended recipient, any use, disclosure or copying of this document and or its attachments is unauthorised. Please advise us by reply and then delete it from your system.  
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